[Tpunoxenune Ne 3

K IIPUKa3y AUPEKTOpa

MVYIO «ATHuM» 1. BopkyTsl
ot 22.02.2023 No 158

Koaexkc 3 TMKH 1 ¢JIy:KeOHOT0 NOBeAeHUsI pA00OTHUKOB
MYHHUIIHIIAJBHOTO YUPeKIeHHS 10MOJTHUTEIHLHOI0 00pa3oBaHusl
«/lBopen TBOpUYecTBa JeTeil U MOJIOAEKN» I. BOpKyTHI

1. O01mme MoJIoKeHNs

1.1. Komekc »TukM U CiIykeOHOro moBeAeHUs pPaOOTHUKOB MYHHUIIMIAIBHOTO
YUPEXKJICHUS JOTOTHUTEILHOTO 00pa3oBaHus «JlBopery TBopuecTBa JNETEH M MOJIOAEKN» T.
BopkyTtel (manee - VYupexnenue) pa3paboTaH B COOTBETCTBHH C  TOJIOKCHHUSIMU
MeToandeckux peKOMEHAalui 1Mo pa3paboTke W MPUHATHIO OPTaHU3AIUSIMU MeEp IO
MPEAYNPEKACHUIO U TPOTUBOJCHCTBUIO KOPPYMIINHU, YTBEPKIACHHBIX MUHUCTEPCTBOM Tpya
U coranbHOM 3anuThl PO 08 HOs16ps 2013 roma.

1.2. Hactosmuii Konmekc ycranaBnuBaeT oOuIue mpaBuia U CTaHAAPTHI MOBEICHUS
pPabOTHHUKOB Y UpEKICHHUSI, 3aTPArUBaIOIIMUX STUKY JIETOBBIX OTHOIICHUN U HAMPABJICHHBIX Ha
dbopMupoOBaHHE 3TUYHOTO, JTOOPOCOBECTHOTO TOBEACHUSI PAOOTHUKOB U YUPEKICHHUS B
LEJIOM.

1.3. Hacrosumit Komekc mnpuszBaH NOBBICUTH 3(O(HEKTUBHOCTH  BBINOJHEHUS
paboTHUKAMU Y UPEKICHHS CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH, a TAKXKe:

- CIy’)KMUT OCHOBOW (hOpMUPOBaHHUS JTOJDKHOM MoOpaiu, NpopecCHuOHaNbHOW YECTH U
CITY>KE€OHOTO 3TUKETa PAaOOTHUKOB;

- OpUEHTHUpPYET pPAOOTHHKOB B CHUTyalUsX KOHQIIMKTAa WHTEPECOB M ATHUYECKOUN
HEOMpeAeIEHHOCTH WM UHBIX 00CTOSITENIbCTB HPABCTBEHHOTO BHIOOPA;

- CIOCOOCTBYET BBIPAOOTKE MOTPEOHOCTH COONIOACHUS TPO(EeCCHOHATBHO-ITHIECKUX
HOPM TIOBEJICHNS,

- BBICTYIIAeT KaK HHCTUTYT OOIIECTBEHHOTO CO3HAHMS U HPABCTBEHHOCTH PaOOTHHUKOB,
WX CAMOKOHTPOJIS.

1.4. eiictBue Hactosiiiero Koaekca pacnpocTpaHSeTcsi Ha BCEX JIUIL, SIBISIOLIUXCS
paboTHUKAMU YUpEXKJEHUST W HaXOASIIMXCS C HE B TPYIOBBIX OTHOIIEHUSX, BHE

3aBUCUMOCTH OT 3aHUMAEMOU TOJKHOCTH U BBITIOJIHAEMbIX (PYHKLIUH.



1.5. 3nanue u coOmroneHue paOOTHUKAMM YUpPEXJEHUS IOJIOKEHUN HACTOSALIETO
Konmekca sBmsieTcss OIHMM W3 KPUTEPHEB OICHKM KadecTBa HX NpodeccroHaabHOM
JEATEbHOCTU U TPYAOBOU TUCHUILIUHBI.

1.6. Conepxanue mosnoxeHuil Hacrosimiero Koaekca AOBOIUTCS 0 CBEICHUS BCEX
paOOTHUKOB YUpeKIeHUsI.

2. O0mMe NPUHIUIIBLI M MPABUJIA NMOBeeHUs] PA0OTHUKOB OPraHU3AIUMN

2.1. Bce paGorHuku YupexaeHus 00s3aHBl CIEAOBaTh CIEAYIONUM  OOIIUM
MIPUHIIMIIAM U TIPAaBUJIaM TTOBEICHUS:

- COOJIONIEHNE BBICOKMX ITUUECKUX CTAaHIapTOB MOBEICHNUS,

- MOjIep)KaHUE BBICOKUX CTaHIApTOB MPOQECCHOHAIEHON AeATEILHOCTH;

- ClIeIOBAHUE JTYUIIUM MPAKTUKAM KOPIIOPATUBHOTO YIPABICHHUS;

- CO3JIaHKE | MOJICP)KaHUE aTMOC(EPhI JOBEPHUS U B3aUMHOI'O YBAKCHUS;

- ClIeIOBaHUE MIPUHIIUITY JOOPOCOBECTHON KOHKYPEHIIUU;

- clIeIOBaHWE TIPUHIIUITY COITMAIbHON OTBETCTBEHHOCTH OM3HECA;

- COOMIOIEHNE 3aKOHHOCTH U MPUHSATHIX Ha ce0sl TOrOBOPHBIX 0053aTEIbCTB;

- COOMIOIEHNE MPUHIIUIIOB OOBEKTUBHOCTH M YECTHOCTHU MPHU MPUHITHU KAIAPOBBIX
pelIeHUI.

2.2. PabOTHUKH OpraHU3alUH 00s3aHbI:

- coOmofaTh JEHCTBYIONIME HOPMAaTUBHO-TIpaBOBbie akThl Poccuiickoit denepanuu u
[HaumeHoBaHUe cyObekTa P®D], He momyckaTh HapylieHHUE 3aKOHOB W HHBIX HOPMATHBHO-
MPaBOBBIX AaKTOB MCXOJS U3 TMOJUTHYECKON, SKOHOMHYECKOUW I1e1IeCO00pa3HOCTU OO 0
WHBIM MOTHBaM;

- OCYLIECTBIIATH CBOIO JACSATEIBLHOCTD B MpeeiaxX MpeJoCTaBICHHbBIX MOJTHOMOYHIA;

-  UCIONHATH JIOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA  BBICOKOM
npo¢eCcCHOHATIBLHOM YPOBHE B IIeIsAX oOecnedeHns 3pGEeKTUBHON pabOThl Y UpexkIeHuUs;

- OCYIIECTBJISATh CBOIO MPO(ECCHOHANBHYIO NEATEIIBHOCTh B MpEAeNiax MpeaMera U
LeJIeH JeITEIbHOCTH Y YPEKICHUS;

- TIPU UCIIOJTHEHUU JTOJDKHOCTHBIX 00SI3aHHOCTEH HE OKa3bIBaTh MPEATIOYTEHUS KaKHM-
au060 mnpodecCHoHANbHBIM WM  COIMAJbHBIM  TPYIIIaM MW OpraHu3aiusM, OBITh
HE3aBUCHUMBIMH OT BIUSHHUS OTHACIBHBIX TpakaaH, MPOo(eCcCHOHATBHBIX WM COIMAIBHBIX

TPYIII U OpTraHnu3alui;



- UCKIIOYaTh JEWUCTBUS, CBSI3aHHbIE C  BJIUSHUEM  KaKUX-IHOO  JIMYHBIX,
UMYIIECTBEHHbIX ((PMHAHCOBBIX) U MHBIX MHTEPECOB, MPEMSATCTBYIOMIHUX JA0OPOCOBECTHOMY
UCIIOJIHEHUIO UMH JIOJDKHOCTHBIX 00s13aHHOCTEH;

- cobmomath CiIyxkeOHyr0, Mpo(eCcCHOHAIBHYI0 JTHKY U TMpaBWiIa JEJIO0BOTO
MOBEACHUS;

- TIPOSIBJISITH KOPPEKTHOCTh M BHUMAHKE 10 OTHOIICHHUIO K KJIIMEHTaM M KOHTpareHTam
Yupexaenus;

- BO3JIEPKUBAThCA OT TIOBEACHUS, KOTOpPOE MOTIO OBl BBI3BaTh COMHEHHE B
JOOpPOCOBECTHOM HCTOMHEHUM PaOOTHUKAMH JIOJDKHOCTHBIX OOSI3aHHOCTEHM, a Takke
n30erarb KOH(DIUKTHBIX CHUTyallud, CHOCOOHBIX HAHECTH yuIep0 X pemyTalud WIH
aBTOPUTETY Y UPEKACHUS;

- OpPUHUMAaTh IPELYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickont Penepauuu M
BHYTPEHHUMH JIOKYMEHTAMH YUPEXKJICHHUS MEphl K HEIOMYIICHUI0 BO3HUKHOBEHHMS
KOH(ITUKTA HHTEPECOB U YPETYTHUPOBAHUIO BOSHUKIIETO KOH(INKTA UHTEPECOB;

- BO3JIEPKUBATHCA OT MyOTMYHBIX BBICKA3BIBAHUM, CY)KJICHHIN U OLICHOK JIEATEIIbHOCTH
YupexxaeHusi, €l 3T0 HE BXOAUT B JOKHOCTHBIE 00SI3aHHOCTH paOOTHUKOB;

- TIOCTOSSHHO CTPEMHTbCS K OOECHEUYeHHI0 KaKk MOXHO Oonee 3(pGdeKTHUBHOTO
pacropsKeHUsT pecypcaMu, HaXOAIUMHUCS B c(hepe X OTBETCTBEHHOCTH.

2.3. PaGoTHUKM 00si3aHBl MPUHUMATH COOTBETCTBYIOIIME MEphl MO 00ECIEYCHHIO
0e30macHOCTM U KOHQUIEHUUAIBHOCTH HWH(OpMaAnuMU, 3a HECAHKIMOHUPOBAHHOE
pasmiamnieHre KOTOPOM OHM HECYT OTBETCTBEHHOCTh W/WJIM KOTOpas cTajla U3BECTHA UM B
CBSI3U C UCIIOJIHEHUEM JOKHOCTHBIX 00SI3aHHOCTEH.

2.4. llponBrmxeHre pabOTHUKOB YUPEKICHHUS HAa BBIMIESCTOSIIYIO JOHKHOCTD JOJIKHO
OCYIIECTBIIATHCS TOJIBKO UCXO/S U3 JIENIOBBIX KAYeCTB PAOOTHUKOB.

2.5. PaboTHUKH, 3aHUMAOIIHE PYKOBOISIIIHE IOJDKHOCTH B Y UPEXKICHUs, 00sS3aHbI:

a) MPUHUMATh MEPHI TI0 PEIOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(PIUKTA HHTEPECOB;

0) MPUHUMATH MEPHI 110 MPEIYNPEKICHUIO KOPPYIIIUH;

B) CBOUM JIMYHBIM MOBEJICHHEM I0/IaBaTh MPUMEP YECTHOCTH, OECIPUCTPACTHOCTU H
CIPaBeAJIMBOCTH;

I') CHOCOOCTBOBAaTh (HOPMUPOBAHHIO OJATONPHUSTHOTO MOPATBHO-TICUXOJIOTHYECKOTO

KJIMMaTa B KOJIJICKTUBE,



1) B OTHOIIEGHUAX C IMOJYMHEHHBIMU IMPOSIBISTH BBICOKYIO TpEOOBATENBHOCTD,
NPUHIMIHAIBHOCTh, HO OJJHOBPEMEHHO HE JOMYCKATh BBICOKOMEPHS, IPEHEOPEKUTEIHLHOTO
TOHa, TpPyOOCTH, HEKOPPEKTHBIX U OCKOPOUTENbHBIX 3aMEUaHU, HEOOOCHOBAHHBIX
NpEeTeH3U 1 OOBUHEHUI;

€) YCTaHaBIMBATh  CHPABEAJIUBYIO, PABHOMEPHYIO  CIYXKEOHYI0  HarpysKy
NOJYMHEHHbIX, HE [JOMYyCKaTh JHUCKPUMUHALMM TYTEM NPEJOCTaBICHUS OTIEIbHBIM
paboTHUKaM He3acy>KEHHBIX OJlar U MPUBUJICTU.

2.6. BHemHuil Buj paOOTHUKOB YUpEXAECHUS MPU UCIOJHEHUU MMH JIOJKHOCTHBIX
00si3aHHOCTEN JIOJKEH COOTBETCTBOBATH OOUICHIPUHATOMY JEJIOBOMY CTUIIIO, KOTOPBI
OTINYAIOT OHUINATBHOCTD, CACPKAHHOCTh, TPAJAULMOHHOCTh, aKKYPaTHOCTb.

3. PexomeHaaTeIbHbIC 3THYECKHE MPABUJIA MTOBEACHUS PA00OTHUKOB

3.1. HcnonHsas cBOU TpyAOBble OOS3aHHOCTH, BCE PAOOTHUKU YUPEKICHUS JOJKHBI
BO3/IEPKUBATHCS OT:

a) mo0O0ro BHJIa BHICKA3bIBAHWW W JIEWCTBUM JUCKPUMHUHAIMOHHOTO XapakTepa Io
IpU3HAKaM I10Jla, BO3pacTa, pachl, HAIMOHAJIBHOCTH, SI3bIKa, T'Pa)XJaHCTBA, COLIMAJIBHOIO,
UMYIIECTBEHHOIO HWJM CEMEUWHOI0 TIOJIOKEHUS, MOJUTUYECKUX WIM PETUTHO3HBIX
MPEINOYTCHUN;

0) NrOOBIX JMYHBIX M (PUHAHCOBBIX CBSI3€H, KOTOpPBIE MOTYT OBITh pacLEHEHBbl Kak
OKa3aHue MOKPOBUTEIHCTBA KAKUM ObI TO HU OBLIO JIMIIAM B LEJSX MPUOOPETEHUSI MU TIPaB,
OCBOOOXKIEHUS OT 00SI3aHHOCTEH MITH OTBETCTBEHHOCTH;

B) TOCTYIKOB, KOTOpbIe MOIJIM Obl BBI3BATh COMHEHHE B OOBEKTHBHOM HCIOJIHEHUU
pabOTHUKAaMU CIIyKEOHBIX 003aHHOCTE;

r) Tpy0OCTH, HEUEH3YPHOH peud, TMPOSABICHUA MPEHEOPEKUTETHHOTO TOHA,
3aHOCUMBOCTH, IIPEAB3ATHIX 3aMEUaHUM, MPEABSIBICHUS HENPABOMEPHBIX U HE3aCIy>KEHHBIX
OOBHHEHHI;

1) yrpo3, OCKOPOWTEIBHBIX BBIPAKEHUW WIM PEIUIMK, ACHUCTBUN, MPEMSATCTBYIOUIUX
HOPMaJIbHOMY OOLIEHHIO WM TPOBOLUPYIOIIKX IPOTUBOIIPABHOE IIOBE/ICHHUE;

€) NPUHATHUS NUIIM, KypeHUs BO BpeMsl CIIyKeOHbIX COBELIaHUM, Oecel, HHOIrO
CITy>K€OHOT0 OOIIEHHS C KIIMEHTAMU U KOHTPAareHTaMu Y UpekICHHsL.

3.2. Pa0oOTHWKHM TIpU3BaHbl CIOCOOCTBOBAaTh CBOWM CIIY)KCOHBIM ITOBEJICHHEM
YCTAaHOBJIEHUIO B  KOJUIEKTHBE  J€JOBBIX B3aUMOOTHOIIEHUH M  KOHCTPYKTHUBHOTIO

COTPYIHUYECTBA APYT C APYTOM.



4. OTBeTCTBEHHOCThH

4.1. Hapymenuem Komekca mnpu3zHaeTcs HEBBIIIOJIHEHWE WM HEHaJJIeKallee
BBIMIOJIHEHUE PAOOTHUKOM YCTaHOBJIEHHbIX KoJaekcoM MPUHLIMIOB, HOPM U IpaBUII
MOBE/ICHUSA, a TaKXEe COBEpIICHHE IMPOCTYIKA, MOpOYallero uecTb pabOTHUKA WIH
Yupexnenus.

4.2. CoOmronenne paOOTHUKaMHM YUpeXIEHUs TMOJoKeHUu Hacrosmero Komekca
YYUTHIBAETCS MPU (GOPMUPOBAHUH KaIPOBOTO pe3epBa IS BHIIBIKEHUS Ha BBIIIECTOSIINE

JOJDKHOCTH, a TAKXKC IIPHU HAJIOKCHHUU OUCHUIIIMHAPHBIX B3BICKAHUH.



