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Koaexc 3TuKu u ci1yke0HOr0 noBeeHusi pad0THUKOB
MYHHLIHMIAJBHOIO0 YYpeKAeHHA J0NO0JTHUTEIbHOr0 00pa3oBaHus
«/lBopen TBOpUYecTBa AeTell U MOJIOAEKW» I'. BOPKYTBI

1. O0mme mo0KeHU

1.1. Kogekc 3TUKHM W CIIy)KeOHOTO TOBEICHUS PaOOTHUKOB MYHHUIIMIAIHHOTO
YUpEeXKACHUS JOMOTHUTEILHOTO 00pa3oBaHus «J{Bopel TBOpUeCcTBa AETEH U MOJOIEKID)
r. BopkyTtel (manee - VYupexnenwe) pa3zpaboTaH B COOTBETCTBHU C TOJOXCHUSMU
Meroauueckux peKOMEHJAIui 1Mo pa3paboTKe U MPUHATHUIO OPTraHU3AlMSIMH MEp IO
IPEeIYNPEKICHUIO U MPOTHBOJICHCTBUIO KOPPYIIIUH, YTBEPKIECHHBIX MUHUCTEPCTBOM
Tpyaa u conpanbHoi 3amuthl PO 08 Hos0ps 2013 roxa.

1.2. Hactosmuii Kogeke yctaHaBiauBaeT oOIIie MpaBuiia U CTaHIapTHI TTOBEICHUS
PabGOTHUKOB YUpexKICHHUS, 3aTPArUBAIOIINUX STUKY JEIOBBIX OTHOIICHU 1 HAIIPABJICHHBIX
Ha (HOpPMUPOBAHUE STUYHOTO, JOOPOCOBECTHOTO MOBEACHHS PAOOTHUKOB U Y UPEXKICHHS B
LEJIOM.

1.3. Hacrosumit Kogekc mnpu3BaH NOBBICUTH 3((EKTUBHOCTD BBINOJIHEHUS
paboTHUKAMH YUpeXIeHUsI CBOUX JTOJDKHOCTHBIX 005I3aHHOCTEH, a TakxKe:

- CIIy’KUT OCHOBOM (hOpMHUPOBAHUS JOKHON MOpaiu, MPoQeCcCHOHATLHON YECTH U
CITy€OHOI0 ATUKETa PAOOTHUKOB;

- OpPHEHTHpPYET PabOTHUKOB B CUTYalUSIX KOH(IMKTA HWHTEPECOB M ITUUYECKOU
HEOTPEJICIICHHOCTH WJIM UHBIX OOCTOSITEIbCTB HPAaBCTBEHHOTO BHIOODA;

- CcHocoOCTBYeT BBIpA0OTKE TMOTPEOHOCTH COOMIOJEHUS MPO(ECCHOHATBHO-
ATUYECKUX HOPM MOBEICHMUS;

- BBICTYNaeT KaK HMHCTUTYT OOIIECTBEHHOTO CO3HAHUSI W HPABCTBEHHOCTH
pabOTHHUKOB, UX CAMOKOHTPOJIS.

1.4. letictBue Hacrosuiero Kojekca pacipocTpaHseTcs Ha BCEX JIULI, SIBJISIFOIINXCS
paboTHUKaMHU YUpEKICHUS M HAXOMSIIUXCS C HEW B TPYJOBBIX OTHOIICHHSX, BHE
3aBUCUMOCTH OT 3aHUMAEMOU JIOJDKHOCTH U BBITIOJHACMBIX (DYHKITHIA.

1.5. 3Hanue u cobmiojieHue pabOTHUKAMU Y UPEKICHHS TOJ0KEHUN HACTOSIIIETO
Konekca siBnseTcss OAHUM W3 KPUTEPUEB OILICHKHM KadyecTBa MX MpodhecCHOHATbHOU

ACATCIIBHOCTHU 1 TPYHOBOfI JUCHUITIINHBI.



1.6. Conepxanue nonoxxenuit Hacrosiuiero Koxekca 10BOAUTCS 10 CBEICHUS BCEX
PabOTHUKOB YUpeKIeHUS.

2. O0mue NPUHIMIIBI M MIPABUJIA MIOBEJACHUS PA0OTHUKOB OPraHu3aluu

2.1. Bce pabotHukm YupexacHus O0O0sS3aHBI CIIEIOBATh CIEAYIOIIUM OOIUM
MPUHLMIIAM U IIPABUJIAM MOBEACHUS:

- COOJIFO/ICHHE BBICOKUX dTUYCCKUX CTAHAPTOB MTOBEACHMS;

- moJiIep>KaHue BBICOKUX CTaHAApPTOB MPO(EeCCHOHATIBLHON IeATeTbHOCTH;

- ClIeIOBaHKE JIyYIINM MPAKTUKAM KOPIOPATUBHOTO YNPABIICHHUS;

- CO37laHue U MoAJIepKaHnue aTMOC(EphI JOBEPHs U B3AMMHOTO yBaXKEHHS,

- clieZIOBaHKE MPUHIUITY TOOPOCOBECTHON KOHKYPEHIIUU;

- ClIeJIOBaHKE MPUHIIUITY COLUAILHON OTBETCTBEHHOCTH OU3HECA;

- COOJIIO/ICHNE 3aKOHHOCTHU U MIPUHATHIX Ha ce0s IOTOBOPHBIX 0053aTENbCTB;

- coOJI0IeHNE TPUHITUTIOB OOBEKTUBHOCTH U YECTHOCTH MIPU MPUHATUU KAJPOBBIX
pEeLIEHUM.

2.2. PaboTHHKM OpraHU3auy 00s3aHbI:

- coOroIaTh IEUCTBYIONIME HOPMAaTHBHO-TIPABOBBIE akThl Poccuiickoit deneparuu
U [HauMeHoBaHue cyobekTa PD], He nonmyckaTh HapylleHHe 3aKOHOB U HHBIX HOPMATUBHO
MIPaBOBBIX aKTOB MCXO/Is1 U3 MOJUTHIYECKON, SKOHOMUYECKON 11eJIECO00Pa3HOCTH OO0 10
WHBIM MOTHBaM,;

- OCYILECTBIIATH CBOIO JICSITEIILHOCTD B MpeJeiaxX Mpe0CTaBIECHHbBIX TTOJHOMOYHIA;
- HCHOJNHATH JIOJDKHOCTHBIE  OOS3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
npo¢eCCHOHAIBHOM YPOBHE B IIeJIsAX obecredeHns 3¢ (HeKTUBHOM paboThl YUpeKIeHHS;

- OCYIIECTBIISATH CBOIO MPOGECCUOHATIBHYIO IESTENBHOCTD B MPEJENax MpeaMera u
1esen AesITeIbHOCTH Y UpeKIeHNUS;

- TIPU HUCIIOJIHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh MPEANOYTEHUS
KaKUM-JIN00 MPOQECCHOHATBHBIM WM COIMATBHBIM TPyNIaM W OpraHU3alusM, ObITh
HE3aBUCUMBIMU OT BJIUSHUS OTIIEIBHBIX IPaXkKaaH, TPo(ecCHOHANbHBIX WM COLIMABHBIX
TPYIII U OpraHu3allni;

-  UCKIIOYAaTh JEWCTBUS, CBS3aHHBIE C BIUSHUEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHbIX  ((PMHAHCOBBIX) W WHBIX  WHTEPECOB,  MPEMSATCTBYIOIIUX

J00POCOBECTHOMY HCIIOJIHEHUIO UMH JTIOJKHOCTHBIX 00SI3aHHOCTEH;



- coOnrofate Ciy’keOHY0, MPO(PECCHOHAIBHYI0 3THKY W IpaBWila JEJI0BOI0O
TIOBEICHMS;

- MpOSABIATH KOPPEKTHOCTh M BHUMAHHE 110 OTHOUIEHMIO K KIHEHTaM U
KOHTpareHTaM Y YpeKICHHUS;

- BO3JEP)KUBATHCSI OT IOBEJEHMS, KOTOPOE MOIJIO Obl BBI3BATH COMHEHHUE B
JTO0OPOCOBECTHOM HWCIHOJHEHHH DPAOOTHUKAMHU JOJDKHOCTHBIX OOS3aHHOCTEH, a TaKxkKe
n30eratb KOH(MJIUKTHBIX CHUTyallUMd, CIOCOOHBIX HAHECTH YLIEpO HMX penyTaluu WId
ABTOPUTETY Y UPEKIACHUS;

- IPUHUMATH TPEAYCMOTPEHHBIE 3aKOHOIATeNbCTBOM Poccuiickoit deneparumn u
BHYTPEHHUMH JOKYMEHTAMU YUPEKICHHs Mepbl K HEJOIYIIEHUI0 BO3HUKHOBEHHUS
KOH(JIMKTA HHTEPECOB U YPETYIUPOBAHNIO BO3HUKIIETO KOH(MDINKTA HHTEPECOB;

- BO3JIEP)KUBAThCS OT MyOJIMYHBIX BBICKA3bIBAaHUM, CYXICHUH U OLICHOK
NEeSITENFHOCTH  YUPEXKIEHUs, €CIM 3TO HE BXOAUT B JIOJDKHOCTHBIC OOS3aHHOCTH
pabOTHUKOB;

- TIOCTOSIHHO CTPEMHUTHCS K 00eCnedeHuIo Kak MOXKHO Oojee 3(h(eKTUBHOTO
pacropspKEeHUs pecypcamu, HaXOoASIIUMUCS B cpepe MX OTBETCTBEHHOCTH.

2.3. PaboTHUKM 00s13aHBI MPUHUMATh COOTBETCTBYIOLIUE MEPHI 10 00ECIECUEHUIO
0e30macHOCTH W KOH(MUICHIMAIHHOCTH WHGPOpPMAIMH, 32 HECAHKIIMOHUPOBAHHOE
pasriaiieHue KOTOpoi OHM HECyT OTBETCTBEHHOCTh M/MIJIM KOTOpasi CTajla U3BECTHA UM B
CBSI3M C MCTIOJTHEHUEM JIOJDKHOCTHBIX 00s13aHHOCTEH.

2.4. TlponBuxeHue paOOTHUKOB YUpPEKICHHUS Ha BBIIMIECTOSIIYIO JOJKHOCTD
JOTHDKHO OCYIIECTBIIATHCS TOJIBKO UCXOS U3 JIETOBBIX Ka4eCTB PaOOTHHUKOB.

2.5. PaboTHHMKHM, 3aHUMAIOIIME PYKOBOJSIIME JIOJDKHOCTH B YUpeKICHHUS,
00s13aHBIL:

a) NPUHMMATh MEpbl MO NPEJOTBPAILECHUI0 U YPETyJIUPOBAHUIO KOH(IIMKTA
UHTEPECOB;

0) IpUHUMAaTh MEpPHI M0 MPEYNPEKIECHUIO KOPPYIILINY;

B) CBOMM JIMYHBIM [TOBEJIEHUEM MOJaBaTh MPUMEP YECTHOCTH, OECITPUCTPACTHOCTH
Y CTIPaBEITUBOCTH;

r) Croco0CTBOBATh (opMUpOBaHUIO OaronpUsTHOTO MOPaJIbHO-

IICUXOJIOTHYCCKOI'O KiIuMaTa B KOJIJICKTUBEC,



1) B OTHOLIEHUSX C TMOAYMHEHHBIMH MPOSBIATH BBICOKYIO TpeOOBATEIbHOCTD,
NPUHIUIHAIBHOCTD, HO OJIHOBPEMEHHO HE JIOITYCKAaTh BBICOKOMEpHUS,
IPEHEOPEKUTETBLHOIO TOHA, IPyOOCTH, HEKOPPEKTHBIX U OCKOPOMTEIBHBIX 3aMEUYaHH,
HEOOOCHOBAHHBIX MPETEH3UN U OOBUHEHMIA;

€) YCTaHaBJIMBaTh CIPaBEIJIMBYI0, PAaBHOMEPHYIO CIIy)KEOHYIO Harpysky
NOJYMHEHHBIX, HE JOMYyCKaThb AMCKPUMHHALMK IYTEM MPEJOCTABICHUS OTIECIbHBIM
pabOTHHKAM HE3acIIyKEHHBIX OJlar U MPUBUIIETUH.

2.6. Buennwmii Bu paOOTHUKOB YUpPEXACHUS PU UCTIOTHEHUH UMH JJOJHDKHOCTHBIX
00s13aHHOCTEN JTOJKEH COOTBETCTBOBATH OOIIETIPUHSATOMY JI€JI0BOMY CTHIIIO, KOTOPBIN
OTINYAIOT OPUIHATIBHOCTD, CAEPKAHHOCTh, TPAJIUIIUOHHOCTb, aKKYPATHOCTb.

3. PexoMeHaTe/IbHBIE I THYECKHE PABUJIA NIOBeIeHUs PA00OTHUKOB

3.1. HcnonHsiss cBou TpynOBble OOS3aHHOCTH, BCE PAOOTHHUKH YUpEexACHUs
JOJIKHBI BO3/IEPKUBATHCS OT:

a) J1'000ro BU/A BBICKA3bIBAHUM U JEHCTBUI TUCKPUMHHALMOHHOTO XapakTepa Mo
IpU3HAKaM I10J1a, BO3pacTa, packl, HAIIMOHAIBHOCTH, A3bIKa, TPAXKIaHCTBA, COLUAIBHOIO,
MMYILIECTBEHHOTO WJIM CEMEMHOrO TIOJIOKEHUS, IOJUTUYECKUX WIA PEIUTHO3HBIX
MIPEAIIOYTEHN;

0) JM00BIX JIMYHBIX U (PUHAHCOBBIX CBSI3EH, KOTOPbIE MOTYT OBITh PACIICHEHbI KaK
OKa3aHHE MOKPOBUTEIHCTBA KAKMM Obl TO HHM OBLIO JHMIIAM B LIEISAX MPHOOPETEHUS] UMU
mpaB, 0CBOOOXKIEHUS OT 00SI3aHHOCTEN UM OTBETCTBEHHOCTH;

B) IOCTYIKOB, KOTOPbIE MOTJIM ObI BEI3BATh COMHEHHE B 00ObEKTHBHOM UCIIOJIHEHUN
pabOTHUKAMHU CITyK€OHBIX 003aHHOCTEN;

r) rpy0oCTH, HELUEH3ypHOM peuH, NpPOSBICHUNA NPEeHEOPEKUTEIBHOIO TOHA,
3aHOCYMBOCTH,  MpPEAB3ATHIX  3aMEYaHWil, MpPEIbsBICHUS  HENPABOMEPHBIX U
HE3aCJIy’KEeHHbIX OOBUHEHUI];

1) yTPO3, OCKOPOUTENBbHBIX BRIPAKEHUN WM PEIUIHNK, JEHCTBHIMA, PEMATCTBYIOMINX
HOpPMaJIbHOMY OOIIEHHUIO WIIM TPOBOLMPYIOIINX MPOTUBONPABHOE [TOBE/ICHUE;

€) NMPUHATHUS MHIM, KYpEeHHUs] BO BpeMs CIIy)KeOHBIX COBELIaHWH, Oecell, MHOTO
CIy’K€OHOr0 OOIIEHUs C KJIMEHTaMH U KOHTPareHTaMu Y YpeKIeHUs.

3.2. PaOoOTHMKM NpU3BaHBI CIIOCOOCTBOBATH CBOMM CIIY’KEOHBIM IOBEICHUEM
YCTAaHOBJIEHUIO B KOJUIEKTHBE JEJIOBbIX B3aMMOOTHOIIEHHMH M KOHCTPYKTUBHOIO

COTPYJAHMYECTBA APYT C JPYTOM.



4. OTBETCTBEHHOCTH
4.1. Hapymenuem Kopnekca npu3HaeTCs HEBBIIOJIHEHUE WIM HEHAJJICKaIlee
BBITIOJIHEHUE DPAOOTHUKOM YCTaHOBIEHHBIX KOJeKcoM NPHUHIMIIOB, HOPM M MpPaBHI
NOBEJICHUS, a TaKXKe COBEPIICHHE MPOCTYIKA, IMOPOYAIIEr0 4YecTh pabOTHHKA WU
YupexaeHus.
4.2. CobmoaeHue pabOTHUKaMH YUpeKJICHHs MOJoKeHui Hacrosiero Koaekca
YUUTBIBAETCS NpU  (QOPMUPOBAHMM KAJAPOBOTO pe3epBa Il  BBIABI)KEHHUS HA

BBIICCTOAIMUC JOJIZKHOCTH, a4 TAKIKEC IIPU HAJTOKCHUN JTUCTHUIITIMHAPHBIX B3bICKAHUMH.



